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Broseley Town Council 

 
Minutes of a Staffing Committee meeting  
held at 7 pm on Tuesday 20 October 2020 

by Zoom online video  
 

Present:  

Cllr. Phil Revell (Chairman), Cllr. Michael Garbett, Cllr. Simon Harris. 
 
In attendance: 

Sharon Clayton, Locum Town Clerk 

 
69/20 Chairman ’s Welcome   

The Chairman welcomed everyone to the meeting. 

 
70/20 Apologies for Absence  

Apologies were received from Cllr. Colette McCabe who was unwell. 
 
71/20 Minutes 
 
The minutes of a meeting held on 22 September 2020 were considered for approval. 
 
It was PROPOSED, SECONDED and unanimously AGREED that the minutes be signed and ADOPTED as a true 
record. 
 
72/20 Disclosure of Pecuniary Interests  

Members were reminded that they are required to leave the room during the discussion and voting on matters 
in which they have a disclosable pecuniary interest, whether or not the interest is entered in the Register of 
Members’ Interest maintained by the Monitoring Officer. 
 
None declared. 
 
73/20 Facebook 

Members considered for approval the establishment of a Town Council Facebook page.  The Chairman had 
spoken to the administrative staff who, as long as the appropriate protocols were in place, had no objection to 
being responsible for Facebook posts.  It was intended that the Facebook page would simply be a notice board 
for Council activities and not a page for debate.  It could also be used for polling should the Council want to 
carry out consultation. 
 
After discussing the positives and negatives of a Town Council Facebook page it was PROPOSED, SECONDED 
and unanimously AGREED that: 

a) The establishment of a Facebook page should be referred to the Town Council for consideration 
without a recommendation from the Staffing Committee. 

b) A Social Media policy should be considered for adoption by the Town Council before considering 
the establishment of a Facebook page. 

 

Public Bodies (Admission to Meetings) Act 1960  

Pursuant to Section 1(2) of the above Act it was PROPOSED, SECONDED and RESOLVED that due to the 
confidential nature of the business to be transacted the public and press should not be present. 
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STAFFING MATTERS 

74/20 Clerk’s Report  

Members received a written update from the Locum Town Clerk on actions taken following the last Staffing 
Committee meeting.  There were no matters outstanding other than that a contractor was being sought for 
taking care of the security for all of the Council’s buildings, including key holding, call outs and making good 
any damage. 
NOTED. 
 
75/20 Staffing  

a) Members considered for approval the process for the appointment of an apprentice. The apprentice 
would need to be recruited at least at Level 2 and have maths and/or English as the apprenticeship was 
aimed to achieve a Level 3 qualification in Business and Administration.  The job description would include 
tasks such as:  

 assisting administrative and library staff 
 carry out computer-based tasks 
 telephone calls 
 visitor hospitality 
 assist the Council’s estates staff 
 assist with projects 
 other tasks as required 

 
It was PROPOSED, SECONDED and unanimously AGREED that: 

i. The person specification and the job description be APPROVED. 
ii. The recruitment timetable be APPROVED.  

iii. The Town Clerk would line manage the apprentice who would be supervised by the Administration 
Officer.  

iv. The Town Council’s HR consultant would carry out the interviews along with Cllr. Phil Revell and 
Cllr. Simon Harris. 

 
b) Members discussed the work responsibilities of the Town Council’s committees and the staff roles 

associated with those responsibilities.  There had been occasions where Councillors had not fully 
understood the best route for matters to be discussed which had led to some friction. 

 It was PROPOSED, SECONDED and unanimously AGREED that: 
i. All Town Councillors need to be made aware of the role of the Councillor and the role of the staff 

which was clearly set out in the Town Council’s Terms of Reference and Scheme of Delegation. 
ii. The Town Clerk would write a report for consideration at the next Town Council meeting that 

would clearly explain how Councillors should raise a matter of concern and how it could best be 
dealt with. 

 
c) Members considered the current IT facilities and the need for a new computer to be purchased for use by 

the apprentice once recruited.  There were some issues with the current equipment and concern was 
expressed about ‘Cloud’ based information storage. 

It was PROPOSED, SECONDED and unanimously AGREED that: 
i. A cost benefit analysis should be carried out to determine the most efficient IT working 

environment for the Town Council’s administration. 
ii. Quotes should be sought from IT specialists to advise and make recommendations on how best to 

upgrade the Council’s current IT facilities. 
 

The meeting closed at 20:02. 
 
 
 
 
 
 
Signed:        Date: 
 
Chairman 


